
Shift + Alt + F2
Switch between infobox areas

Alt + F2
Toggle infobox

Ctrl + F5
Reload Business Central

F5
Update data (quickly)

Alt + F7
Sort by current column

F8
Copy from the cell above

Alt + O
Add note

Alt + N
New

Alt + Shift + N
Ok + New on card and 

document pages

Alt + T
My settingsAlt + Shift + W

Switch to a page

Alt + Q
Open "How would you like to 

proceed?"

Shift + Ctrl + Alt +C
Company identi�cation 

card

Shift + F10
Show an item’s content 
menu

Ctrl + Shift + F12
Focus mode on/o�
Ctrl + F12
Switch between narrow/wide page
Shift + F12
Role explorer

Ctrl + Ins
Add a new item

Ctrl + Del
Delete an item

Shift + Alt + F3
Filter in this �eld
Ctrl + Alt + Shift + F3
Reset all �lters
Alt + F3
Filter by this value
Ctrl + Shift + F3
Toggle �lter area (sums)
Shift + F3
Toggle �lter area
F3
Search

Enter
Enter the next quick input

Ctrl + Shift + Enter
Next quick input from a list

Shift + Enter
Previous quick entry

Ctrl + Enter
Next �eld outside the list OR back to the list 

from the �lter

Ctrl + Up arrow key
Previous item

Ctrl + Down arrow key
Next item

Alt + Up arrow key
Show quick info for a �eld/column 

heading of a table
Alt + Down arrow key

Open drop-down menu

Shift + F6
Switch to the previous Info tab
F6
Switch to the next Info tab
Alt + F6
Reduce the current Info tabCtrl + Alt + F1

Validate page and 
data

Ctrl + F1
Business Central help
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